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Foreward

First of all, we are appreciated for your reliance and supporting continuously.

     As the general agent appointer by the Organizer, Xiamen Penavico Customs Broker Co., Ltd has a great honor for offering the customs declaring and other logistics service to you .In order to make sure the delivery and the exhibition, we send you this Exhibit Logistics Directory for you to operate by the directory according to your own requirement and to avoid unnecessary postponement and extra cost.  Please do not hesitate to contact us if you have any question.

Wish you success on this Exhibition and hope to meet you before long.

1 service

The organizer has appointed Xiamen Penavico Customs Broker Co., Ltd as the Official Forwarder, which will be responsible for providing exhibits transportation and customs clearance service for the exhibition. One Stop Service Item: 

(a) Agency for import & export cargo by sea, land and air; 

(b) International container multi-modal transportation; 

(c) Warehouse for general cargo and bonded cargo; 

(d) Customs clearance;

(e) Inland haulage 

If have any requirement, pls contact us any time.

2 Notice
2.1 Consignee和Notify Party
Please to fill the following consignee and notify party in the bill of landing:

By Sea (including LCL):

Consignee: Xiamen Penavico International Freight & Forwarding co.,ltd     

ADD: 3/F., Penavico Warehouse, No.4, Yunan San Road, Xiangyu F.T.Z, Xiamen, China    TEL: 86-592-6018009

Notify Party: Xiamen Penavico Customs Broker Co., ltd
ADD: 12/F，NO.59 Changan Road, Huli Xiamen, China
PIC: jency

TEL: 86-592-5650680             FAX: 86-592-6023005

2.2  Schedule
	Item
	Deadline 

	By Sea ( FCL ) 
	Oct 8th

	By Sea ( LCL )
	Oct 4th

	By  air 
	Oct 10th

	To warehouse in exhibiton
	Oct 12th-14th

	Ccomplete document offered
	3days before goods arrival

	Packing list
	10 days before shipping

	Disposed (seld, returned, given away, abandoned,consumed)
	The day before the end of the  exhibition

	In order to take part in the exhibiton on time, please carry out the above time strictly.


2.3 Document

2.3.1 fill in the document

Apply the forms approved by the Customs (attached )；please fill in Chinese and english; the quantity of each case should be the same as what is contained and be presented on the list; the gross weight, net weight should be presented in detail on the list; marks of every case should be presented clearly on the list and the outside packing of the goods; the quantity of the cases should be presented on the list such as C/NO1, C/NO2;all the content in the list must be the same as that in B/L ( such as packages, gross weight, name, size )
2.3.2 Special document

· Certificate of plant inspection and quarantine: all exhibits made of plant must provide the Certificate for plant inspection and quarantine. The copy of the certificate must be faxed to us before departure and the original one must be delivered to us by express before arrival.
· Certificate of food inspection and quarantine: all the food from foreign countries and regions to be sold or given away freely during the exhibition must provide Certificate of food inspection and quarantine issued by Ministry of Inspection and Quarantine of China.  If the food have been sold in China before, the exhibitors need to provide Certificate of food inspection and quarantine.  If the food have never been imported, the Ministry of Inspection and Quarantine of China will inspect the samples to make sure whether it can exhibit, and because the inspection takes 10 days or so, the exhibitors must inform us in advance and provide us with the list invoice and explaining documents.
· All import wood packaging materials should be treated by heat treatment or methyl bromide fumigation at the origin , and put the mark of IPPC on two opposite sides of the wooden packing materials.

· Sales of the exhibits: if the exhibits are to be sold in China, please inform us in advance in order to get the license from the Customs and transact relative formalities (duty paid), so the exhibits can be sold in China.  Exhibits like engine products must provide authorizing documents, or they would be taken as that will be returned to her own country.
· Rare animals/plants are prohibited to be exhibited, given away freely or sold in China.If found, the exhibitors must be castigated.
2.4 Notices for customs clearance of special exhibits  

· The Ministry of Foreign Trade of China regulates：advertising and information and technology material including video, slides, tapes, Photos, maps, brochures, catalogue and others can be used in the exhibition hall only after checked by the Customs. Advertising and information and technology material, which will harm to Chinese politics, economy, culture and moral, are prohibited to bring into the exhibition hall or intermixed with the exhibits.  
· Expenditures must pay for the duty 、VAT and other tax while exceeding the Customs’ regulation.
· Please do not use mark like ‘ROC’ on the packing of the publication to avoid trouble in customs clearance.

· Only after the relative formalities are finished, the exhibits can be sold or handed out freely.  Commodities like cigarette, wine, automobile, which is licensed, must be imported formally.

· Attention: if actual quantity is more and the actual value is lower, the exhibitors must take the consequences.

· Pls kindly inform us in advanced in case you would like to take the food, and other special products, especially , it is necessary to remark the date of validity and producing, the certificate of health, label and so on)

We note the quantity must be the same as the actual products.
2.5 Package

The exhibitors must be responsible for inappropriate packing of exhibits.  The requirement of packing is as following:

packing material must be removable, water-repellent, moisture proof, and be carried easily.  The carrier only promises for complete outside packing of the exhibits while delivering.  (no responsibility for the broken exhibit inside the case )
The exhibitors are responsible for sealing of the cases and stamping of clear marks on both sides.  Any large or heavy exhibit must be marked center of gravity, and any fragile or dangerous exhibit must be marked according to Rules of International Freight Transportation.
The size of the outside packing must be counted on the basis of the maximum length, breadth, height of the outside packing of the goods ( for example: volume of columnar goods = diameter of the cylinder X height ).The packing material must have no vermination, cauterization and barks.

Please be assure of the cleanliness and safety of the stuffing inside the cases.  Any detainment, delay or cost caused by discrepant stuffing will be the exhibitors’ responsibility.
2.6 Label

The label below is to be used on both sides of the package:
	Title of the Exhibition: _______________________________________________              

Consignee: ____________________________________________ 

Name of the Exhibitor: _______________________________________________

Exhibition Hall / Booth NO.: __________________________________________

Case NO: ______________

Outside Size ( Length/Breadth/Height ): ________CM/________CM/_________CM


2.7 Dismantling of the cases in the exhibition hall
We will assist you to dismantle the cases and install the exhibits, but the exhibitors must supervise and be responsible for the operation, and a delegate is necessary.  The exhibitors still are responsible for the operation if the exhibitors do not come in time or agree to operate without supervision.  One and the same, the exhibitors must be responsible for the operation and the discrepancy of the exhibits after exhibition.
2.8 Supervision of the exhibits during the exhibition

All the exhibits are bonded goods supervised by the Customs during the exhibition which are not allowed to be sold or given out freely and can be shown on its booth only, otherwise the exhibitors or her agents will be castigate by the Customs.
2.9 Return Transportation

On the next day of the end of the exhibition, we will check again with the exhibitors for where the exhibits will go ( as listed in ‘Exhibit List’ ) and arrange for the return transportation.  We will assist the exhibitors in re-packing and filling in the customs documents.  The lager exhibits will be packed on the next day of the end of the exhibition as arranged by our Business Team.  If any changes, the exhibitors must stated the changes one day before the ending in writing:

· Sold/Returned/Abandoned or expended/Presented
· Any declaration of the packing content must be accurate and complete.

· Any goods not declared are prohibited to be returned.

· Any violation of the regulations will lead to confiscation or penalty.
3 Contact 

Xiamen Penavico Customs Broker Co.,Ltd   
12/F, NO.59changan Road, Huli Xiamen China  
TEL：86-592-6025822/5650680 FAX：86-592-6023005

  Willam Lee  86-592---6025822/13606901157  lix@penabroker.com
Jency  86-592---5650680/13779938231     jency@penabroker.com

 JOJO   86-592---6023238/18030228229     ruanqq@penabroker.com

Hope we have a pleased cooperation!

Xiamen Penavico Customs Broker co.,ltd
ADD: 12/F，NO.59  Changan Road, Huli Xiamen, China

